
THE NATIONAL HOCKEY FOUNDATION

GRANT APPLICATION FORM

(Issue 22 March 2010)
SECTION A:  YOUR ORGANISATION

1. Details

	Organisation Name
	

	Main Contact’s Name

	

	Post Held in Organisation
	

	Address of Organisation
	

	Address of contact


	

	Contact’s telephone number
	

	E-mail address
	

	Website (if any)
	


2. How would you describe your organisation?
	Voluntary Organisation


	

	Education Establishment

	

	Limited Company


	

	Registered Charity Number (if applicable)
	

	Other (please state)


	


3. Organisation background

When was your organisation founded? ___________________

How many paid staff (if any) does your organisation employ? Full Time: ____________ Part Time: ________

Approximately how many volunteers help each year?  ____________ 

4. Please give a summary of your organisation’s main aims and activities.

(please expand this box as necessary)
5. How did you hear about us?

	Internet search
	
	Word of mouth
	

	Foundation’s introduction leaflet
	
	From another donor/trust?
	

	Foundation’s latest annual report
	
	Other?
	


If other, please specify ____________________________________________________________SECTION 
SECTION B: YOUR PROJECT

6. a. What is the total cost of this project? _______________
b. What is the total amount of funding sought for this project? _______________
7. What is the amount of funding sought from the NHF for this project? _______________
8. If a termed project what is the amount sought per annum? _______________

9. Over what time period would you require this potential funding? ___________________

10. What is the project’s duration? ____________ 
11. Please provide details about who will benefit from this application:

How many individuals will benefit from this grant? ________

What is their age profile? _______

Is there any other relevant information about the beneficiaries? __________________
12. Please give a summary of what you need the funding for including an explanation of the activities that the project will undertake:

(please expand this box as necessary)
13. What positive difference do you hope to achieve for both the immediate beneficiaries and the wider community?

(please expand this box as necessary)

14. What performance indicators have you set for this project?

(please expand this box as necessary)

15. What are the long-term plans of this project?

(please expand this box as necessary)

16. What are your future plans for the organisation?

(please expand this box as necessary)

17. When do you anticipate the project to commence? (Please give approximate dates)____________________

18. Which other organisations have you applied to for supporting this project (include government funding)? 

ORGANISATION NAME

AMOUNT
RESULT? Y/N/Pending

____________________________
___________
______________

____________________________
___________
______________


____________________________
___________
______________

19. If awarded, how will you promote & publicise the support of the Foundation?
(please expand this box as necessary)

20. Please attach a full budget for the project even if you are only seeking part funding.  Please highlight clearly the activity/project area(s) that the contribution from the Foundation, which you are seeking, would help pay for. If the grant is for a “capital” project please include full details of the associated operational costs. 
(please expand this box as necessary)

21. If your application is for a loan please include cash flow projections covering the full repayment period of the Loan.
(please expand this box as necessary)

SECTION C: CHECKLIST

Please tick as appropriate.

__I have included a copy of our most recent audited / certified accounts

__I have attached a copy of the full cost/budget for the project

__I have included details of how the balance will be financed and approximate timescale

__I have included a copy of our constitution/governing document

__I have included a copy of our Child Protection Policy (if you have one)

__I have included a copy of our Clubs First Accreditation (hockey clubs only)

SECTION D: TERMS AND CONDITIONS OF GRANT AWARD

1. Your organisation must be a registered charity, an education establishment, a limited company or a voluntary                 

        organisation.

2. Grants will be paid by a single or series of cheques subject to an agreed timetable, once the grant has been approved.  If the award covers more than one year then the grant instalments may be paid annually in advance. 

3. Grants are awarded on an individual application basis and therefore repeat funding should not be expected or planned for.

4. A National Hockey Foundation representative may attend your venue to officially present the cheque. 

5. If our offer of a grant has not been accepted within six months of the date of our grant offer letter it will automatically lapse.

6. Your organisation should start to spend the grant within the period specified. If your project has not started within six months of the date of our grant offer letter we reserve the right to ask for any money paid to be returned, unless we have agreed to the delay in writing.

7. Your grant can only be used for the purpose(s) for which it is given and should not be used for any other purpose without our approval in writing.

8.  If the grant is used for a purpose not outlined in the application, we reserve the right to demand for any money paid to be returned.

9. You will take reasonable care to ensure that the project is conducted in a proper manner and in accordance with applicable laws and relevant guidance. By providing a grant the Foundation is not accepting any responsibility for the project.
10. Our support should be mentioned in appropriate terms in publications, websites, events and other publicity relating to your project – copies of which should be supplied on request. 

11. By agreeing to the terms and conditions of grant awards you agree that all photos, video material and case studies supplied by your organisation can be used by the Foundation in its publicity material 

12. Background material including photos, video material, stories and logos must be provided to the Foundation at the time of receipt of the grant and throughout the grant period.

13. You will be required to issue a report to the Foundation on the use of your grant within six months of the end of the project or when the money has been spent. Please use the Grant Report Form that was sent out with the grant offer letter.

14. We reserve the right to demand that the whole of a grant or any unspent balance to be returned if it is found out that your organisation has provided false information or has not adhered to the terms and conditions of acceptance.

STATEMENT

The Organisation named above agrees to the Terms and Conditions of Grant Awards outlined in Section D above. We understand that it may be necessary to appear before the National Hockey Foundation to make a presentation or supply further information. To the best of our knowledge the information referred to in this application is correct.
Note: Your application cannot be assessed unless all the questions on this form have been completed, the form is signed and all supporting documents received.

	Signed on behalf of the applicant organisation mentioned below
	.......................................................................................................

	Name (please print)
	.......................................................................................................

	Position
	.......................................................................................................

	Organisation
	.......................................................................................................

	Date
	.......................................................................................................


An electronic copy of your application should be emailed to:

nathockfoundation@btinternet.com

or click on the link below

The National Hockey Foundation












Registered Charity Number: 1015550


